ICSW Europe expert meetings 
Criteria for support
ICSW Europe hosts expert meetings regularly. These are usually focused on a specific theme related to the general priorities of ICSW Europe and include participants and experts from several European countries.

Usually the expert meetings take place in 1.5 days with one evening included. Two or three experts from different countries provide inputs in writing and present during the meeting. There is ample time for discussion with the participants, either in plenary or in smaller groups. Of course other formats are possible too.
The subject matter discussed in the expert meeting relates to the thematic issues and priorities of ICSW Europe as presented in the Work Programme 2009-2012. 

The expert meeting has a clear expected result, usually providing outputs in the form of a written report with conclusions and recommendations, a public statement and/or a position paper for ICSW Europe. 

ICSW Europe can contribute to these expert meetings in several ways:

· Use the ICSW network to identify and/or invite experts

· Communicate the event to members and others and invite participants

· Offer financial support to pay for experts’ travel and accommodation
Expert meetings that require support from ICSW Europe need to meet the following criteria:
· Debate a relevant theme – in ICSW Europe priorities

· Have at least 15 - 20 active participants

· From at least three different countries in Europe

· Allow for an open invitation to ICSW Europe members

· Carry the ICSW logo in all communications
· Deliver a written report, policy statement or position paper for dissemination purposes.
Support can be given to an expert meeting if the above conditions have been met, to a maximum amount of € 3.000. Please note however that this is not a guaranteed amount.
Procedure

ICSW Europe members should submit their plans to the Secretary-General in writing. The plan should include a description of the theme, dates and place, the experts to be invited, the possibilities and costs for participants, and a budget (See format annex).
Deadline for applications for 2011: 30 September 2010.
The board will decide within one month after the deadline. A contract will be signed, indicating that 50% of the financial contribution will be paid in advance, the other half afterwards when all conditions have been met. 
Requests can be sent to 

Thea Meinema, Secretary-General ICSW Europe, PO Box 19129, NL 3501 DC Utrecht, Netherlands,
or by email to t.meinema@movisie.nl 

ICSW Europe expert meetings  - Application form for support
	Date and place of the planned expert meeting

	Dates:
Place:

Country:



	Theme of the expert meeting 

	Max. 250 words:


	Relevance for ICSW Europe

	Max. 250 words:


	Expected results (i.e. report, position paper, policy statement)

	

	Budget and costs
(please add detailed budget in annex)


	Total costs: 












€


Requested contribution from ICSW Europe: 


€

Other income (please indicate sources):



€



	Financial information
	Bank:

Name of account holder: 

IBAN account: 



	Other kinds of support 

requested
	O
send out invitation to ICSW Europe network
O
include announcement in ICSW Europe Newsletter

O
other: ……………………………………………………….


	Contact information of host and/or organiser


	Name of contact person:
Name of organization:

Address:

Country:

Telephone number:

Email address:




Please send to:

Thea Meinema, Secretary-General ICSW Europe, PO Box 19129, NL 3501 DC Utrecht, Netherlands,
or by email to t.meinema@movisie.nl
March 2010

